	Doc. Ref. No.:  
Date:
	Project Name Company Name ABC
	Company Logo

	
	OHSE INDUCTION RECORD
	

	COMPANY/ SUBCONTRACTOR: 

	EMPLOYEE NAME:

	DESIGNATION:
	BADGE No. or CPR:

	COMPETENCY/ QUALIFICATION/ CERTIFICATE:

	MEDICAL CONDITION (Please note any condition that
The Safety Dept. should be aware of e.g. diabetes, asthma, etc.):

	INDUCTED BY:              




(signature)

	The above employee has been inducted on the Safety, Health and Environmental policy requirements of ABC CONTRACTING prior to commencing work on the project. He/she has been made aware of his/her safety obligations to him/herself, his/her colleagues and the company. The topics included in the safety induction are as noted below.

	Yes/ No
	
	INDUCTION CONTENT

	
	1.
	ABC HEALTH & SAFETY POLICY: Explained and confirmed that the policy is displayed.

	
	2.
	SITE SAFETY SYSTEMS IN PLACE: Safety Management System; Safety Committee - Worker’s Representative - award system.

	
	3.
	RESPONSIBILITIES: Management, Line Supervision and Worker responsibilities; Ministerial Order 8/2013.

	
	4.
	GENERAL SAFETY & POTENTIAL DANGERS: 

ELECTRICAL EQUIPMENT: Welding and cutting; Do not interfere with cables, boxes, etc – call a qualified Electrician.
CRANES/ LIFTING EQUIPMENT: Controlled by trained banksmen only; beware of overhead loads - swing areas - exclusion zones. 

MACHINERY AND TOOLS: Danger of mobilised and mechanical equipment; guards and PPE – right tool for job – do not improvise.
CONCRETING OPERATIONS: Heavy machinery/ equipment - cranes, transit mixers, and mobile pumps.

FUELLING OPERATIONS: No naked flames - no smoking - no welding. 
ABRASIVE WHEELS: Wear goggles at all times; Wheels to be changed only by trained personnel.

GAS CYLINDERS/ LPG: To be stored upright – in shaded and well-ventilated area.

HAZARDOUS MATERIALS AND RESTRICTED AREAS: Dangerous chemicals – signage –SDS – radiography (NDT).

BE AWARE OF “PINCH POINTS”, “LINE OF FIRE”.

	
	5.
	INCIDENT REPORTING: Report all incidents to your supervisor or Safety Officer – Supervisor to report incident to Safety Officer.

	
	6.
	EMERGENCY PROCEDURE: Know your escape route; assemble in the muster/assembly area – refer to the evacuation route displayed.

	
	7.
	EMERGENCY CONTACT NUMBERS: Emergency numbers are displayed – know who to contact.

	
	8.
	FIRE PREVENTION & PROTECTION: Only use a fire extinguisher if trained to do so – know their location.

	
	9.
	FIRST AID & HEAT STRESS: Know where the First Aid room is and who the First Aiders are; drink fluids regularly to avoid heat stress.

	
	10.
	CONDUCT ON SITE: No alcohol and drugs – no arms and ammunition – no unlawful or disorderly conduct – violations.

	
	11.
	SITE DRESS CODE & PPE: Procedure for PPE issue and maintenance – to be worn at all times in the workplace.

	
	12.
	PPE REQUIREMENTS – HEARING: Dangers of noise – ear plugs or muffs to be worn – warning signage. 

	
	13.
	PROTECTION OF OUR ENVIRONMENT: Use toilets and welfare facilities – dust, noise, waste/ pollution and erosion control – fossils.

	
	14.
	HOUSEKEEPING: The use of access routes, keep accesses clear – trip and slip hazards – keep areas clean and tidy – clean up spills.

	
	15.
	SAFE LIFTING TECHNIQUE: Plan the lift and route – check if clear. Bend your knees. When in doubt, don’t make the lift!

	
	16.
	WORK AT HEIGHT & LADDERS: Fall protection – edge protection - approved ladders – ladder secured - 1:4 slope rules.

	
	17.
	SCAFFOLD SAFETY: Inspected and ‘APPROVED FOR USE’ – level, plumb, braced – decking, guardrails, mid-rails, toe-boards, access.

	
	18.
	EXCAVATION: Permits in place – services located – sides braced, shored, benched, sloped – barriers/ guardrails.

	
	19.
	BLOOD-BORNE PATHOGENS: Exposure to First Aid personnel – vaccinations – PPE and precautionary measures.

	
	20.
	GENERAL RULES & REQUIREMENTS: Speed limits – no smoking – security/ restricted areas – cell phones/ mobiles.

	
	21.
	ADDITIONAL TRAINING: Details of additional training explained.

	
	22.
	OTHER:

	I acknowledge that I have attended and understood the Safety, Health and Environmental requirements of the 

ABC CONTRACTING safety induction and I agree to conduct myself in a manner compliant with these requirements.

	Signed: 







Date:


ABC CONTRACTING CO.
 




